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Dear Washington Dealers,

Thank you for your continued support of Washington State Auto Dealers Services, Inc. We strive to
provide all Washington dealers with the most current and up-to-date forms on the market.

When you purchase WSAD Services, Inc. forms, you get unmatched quality and service:

• All forms are periodically reviewed by legal counsel.

• �New forms are added to reflect statutory and regulatory requirements and changing industry 
practices.

• �WSAD Services Inc. is your source for Department of Licensing Secure Odometer Disclosure, 
Power of Attorney/Release of Interest forms and the FTC Used Car Buyers Guide.

• Knowledgeable and friendly WSAD Services, Inc. staff are ready to serve you.

• All WSAD Services, Inc. forms are printed in Washington.

• You receive this free WSAD Services, Inc. Forms Guide to help you use each form correctly.

• You can rely on quick distribution. For most areas, forms are delivered within one business week.

• Use the Toll-Free WSAD Services, Inc. Hotline for phone orders: 1-800-998-WSAD.

• Order online at wsada.org.

• Email an order to orders@wsada.org.

The WSAD Services, Inc. Board of Directors and staff thank you for your membership and your business.

Sincerely,

Vicki Giles Fabré
Executive Vice President
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How to Order & Return Policy
• 	 HOW TO ORDER

	 Phone Orders .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  800-998-9723, 206-433-6300

	 Fax .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 206-433-6301

	 Online Ordering (Members only, login required) .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  www.wsada.org

	 Email .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . orders@wsada.org

• 	 INVOICE
	� The original invoice is sent by e-mail and a second invoice is mailed when the invoice is 30 days 

past due.

• 	 RETURN POLICY
	� No goods will be accepted for credit unless returned with the permission of WSAD Services, Inc. 

and accompanied by the WSAD Services, Inc. invoice number. No returns will be accepted after 
30 days.

• 	 FORMS ORDERS ~ WSAD Services, Inc. reserves the right to change prices without notice. 

An order form is available by emailing forms@wsada.org

Washington State Auto Dealers Services, Inc.
621 S.W. Grady Way
Renton, WA 98057

All forms are property of WSAD Services, Inc. and are not to be reproduced or copied.
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WASHINGTON STATE FORMS

X

X

X

X

X

X
Notarization / Certification – You don’t need your signature notarized if you sign in front of a WA vehicle licensing agent, who can certify your signature. 

 State of  County of 

Signed or attested before me on  by 
 Name of person(s) signing this document

  
  Notary/Agent/Subagent signature

  
  Notary printed or stamped name

 Title  and 
 Dealer or county/office number or notary expiration date

(Seal or stamp)

You don’t need your signature notarized if you sign in front of a WA vehicle licensing agent, who can certify your signature. 

 State of  County of 

Signed or attested before me on  by 
 Name of person(s) signing this document

  
  Notary/Agent/Subagent signature

  
  Notary printed or stamped name

 Title  and 
 Dealer or county/office number or notary expiration date

(Seal or stamp)

Release of Interest/ Power of Attorney
License/ Registration number Vehicle or Hull Identification number (VIN or HIN) Model year Make Model

Release of interest
Lienholder – Businesses do not need a notarized/certified signature with a current Washington title. If not a business, your 
signature must be notarized or certified.

I release all interest in the above described vehicle/vessel.

I certify under penalty of perjury of the laws of the state of Washington that the foregoing is true and correct.

  
TYPE or PRINT Lienholder/Business name Title if business Signature of person releasing interest

  
TYPE or PRINT Lienholder/Business name Title if business Signature of person releasing interest

Registered owner – Signature must be notarized or certified.

I release all interest in the above described vehicle/vessel. 

I certify under penalty of perjury of the laws of the state of Washington that the foregoing is true and correct.

   
TYPE or PRINT registered owner name Driver license or ID card number (Area code) Phone number Signature of registered owner

   
TYPE or PRINT registered owner name Driver license or ID card number (Area code) Phone number Signature of registered owner

Notarization/Certification

Power of attorney – Signature must be notarized or certified

I appoint  to act as my attorney-in-fact to sign all papers and documents that 
may be necessary in order to secure, or release, Washington title and/or registration for the vehicle/vessel described 
above. I agree to guarantee and save the state of Washington, and the Director of Licensing, from all responsibility for 
any legal action which might arise from the issuance of a Washington certificate of title and/or registration for this 
vehicle/vessel.
Name of person granting Power of Attorney Driver license/ID card number (Area code) Phone number Signature of person granting Power of Attorney

Name of person granting Power of Attorney Driver license/ID card number (Area code) Phone number Signature of person granting Power of Attorney

TD-420-050 (R/2/18)WA

Click here to START or CLEAR, then hit the TAB button

Print completed form and sign here

2nd lienholder sign here

Registered owner sign here

2nd registered owner sign here

Print completed form and sign here

2nd grantor of power of attorney sign here

WSAD Services, Inc.               Form #7 Revised 2/18
This form is property of WSAD Services, Inc. and is not to be reproduced or copied.

To reorder, call (800) 998-9723 

VEHICLE SELLER’S REPORT OF SALE

REQUIRED WHENEVER OWNERSHIP CHANGES *

WARNING: THIS FORM DOES NOT TRANSFER TITLE 
AND IS NOT VALID UNLESS FULLY COMPLETED

PLEASE TYPE OR PRINT
CLEARLY

SEE IMPORTANT INSTRUCTIONS
ON REVERSE SIDE

DOL USE ONLY

State of Washington 
Department of Licensing

P.O. Box 9038
Olympia, WA 98507-9038

LICENSE/REGISTRATION NO. MODEL YEAR MAKE VEHICLE I.D. NUMBER (VIN)

 NAME OF SELLER/TRANSFEROR (CURRENT REGISTERED OWNER) NAME OF PURCHASER/TRANSFEREE

 COMPLETE ADDRESS OF SELLER/TRANSFEROR COMPLETE ADDRESS OF PURCHASER/TRANSFEREE

 CITY STATE ZIP CODE CITY STATE ZIP CODE

SELLER’S/TRANSFEROR’S SIGNATURE TODAY’S DATE DATE OF SALE TRANSFEREE DRIVERS LICENSE (if available)

S
E
L
L
E
R

P
U
R
C
H
A
S
E
R

*Exception: Not required when a dealer sells to another dealer, or a dealer sells to a retail customer.

$13.25 Filing Fee Required

White Copy: Department of Licensing (DOL) yelloW Copy: Dealer ~ Sub Agent Validated

 Date: _____________

 Initials: ___________

pink Copy: Customer

Revised 10/19

2019 © WSAD Services, Inc.               Form #11
This form is property of WSAD Services, Inc. and is not to be  

reproduced or copied. To reorder, call (800) 998-9723 

WSAD Services, Inc. Form #1 and #1B
Washington State Secure Odometer Disclosure/Title Extension
8-1/2” x 11” ~ 100/pkg or 1000/box

This form must accompany all original title applications and transfers 
of title for vehicles under 20 years old, unless exempt. The form must be 
completed by the transferor/seller of a vehicle at the time of wholesale 
or retail sale. This document should be attached to the certificate of title.

#1B is the same form but produced as a single sheet for use with a laser 
printer.

WSAD Services, Inc. Form #7
Release of Interest/Power of Attorney
8-1/2” x 11” ~ Single Sheet ~ 50 per pad

This form is used to obtain the lien holder’s release of interest in order 
to transfer title to the vehicle, and provides for a power of attorney 
to secure title and/or registration of a vehicle. Both forms require 
notarization/certification.

WSAD Services, Inc. Form #11
Vehicle Seller’s Report of Sale
8-1/2” x 5-1/2” ~ 2 part NCR ~ 50 per package

This form is used to notify the Department of Licensing that a vehicle 
has been sold. This form must be received by the Department of 
Licensing within 5 days of the date of sale, but it is not required when 
a dealer sells to another dealer, or a dealer sells to a retail customer.
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WASHINGTON STATE FORMS

name of last registered owner name of purchaser/transferee

complete address of last registered owner complete address of purchaser/transferee

city state zip code city state zip code

TransiTional ownership
and lien recording

dol use only

(do not use for vehicles never titled before in wa.) please type or print
clearly

Complete in full
(see reverse side)

state of washington
department of licensing

p.o. Box 9038
olympia, wa 98507-9038

warning:   This form does noT Transfer TiTle

license plate no. (if any) year make model vehicle i.d. number (vin)

transferee drivers license (if available)
selling dealer’s name:

selling dealer’s complete address selling dealer’s signature

city state zip code today’s date date of sale

securiTy inTeresT holder(s)
lisTed in prioriTy of inTeresT

d
e
a
l
e
r

p
u
r
c
h
a
s
e
r

name:

branch / address

city state

name:

branch / address

city state

name:

branch / address

city state

name:

branch / address

city state

1 3

2 4

Pink CoPy:  dealer ~ sub-agent validated

 date: ____________

 initials: ___________

White CoPy:  customer

revised 11/08

yelloW CoPy:  department of licensing (dol)

wsad services, inc.                 form # 11a
this form is property of wsad services, inc. and is not to 
be reproduced of copied. to reorder, call (800) 998-9723. 
copyright pending

66589_WSADA Form 11 A.indd   1 7/20/10   3:07:29 PM

2019 © WSAD Services, Inc.               Form #11A Revised 1/19

This form is property of WSAD Services, Inc. and is not to be reproduced or copied. To reorder, call (800) 998-9723 

X X

Notarization / Certification – You don’t need your signature notarized if you sign in front of a WA vehicle licensing agent, who can certify your signature. 

State of  County of 

Signed or attested before me on  by 
Name of person(s) signing this document

Notary/Agent/Subagent signature

Notary printed or stamped name

Title  and 
Dealer or county/office number or notary expiration date

X

(Seal or stamp)

Vehicle Title Application
Permit number

Vehicle – Please type or print plainly  Lease  Plate transfer: number  Title purposes only

Vehicle identification number (VIN) Condition

 New  Used
Vehicle type Primary use type Fuel type

Model year Make Model Trim Body style Motorcycle style

GV weight rating Scale wt Gross weight Mo GWT Seats Trl axles Color #1 Color #2 Equip number Purchase price

Wheels Rental number Fleet Engine (MC) Motor home/Cycle/WATV eng serial no Length Width Quick title

 Yes  No
Discover pass

 Yes  No
Park donation

 Yes  No

Registered owner – For additional owners, see Vehicle Title Application Additional Owners, form 420-001A. Washington primary 
residence street address or Washington principal place of business street address is required on the vehicle record. For exceptions, see 
Primary Residence Address Exception, form 420-004.

1
Owner type ID type Driver license/ID/TIN/EIN/UBI no Expiration date Phone type (Area code) Phone number

Registered owner full name (Last, First, Middle, Suffix) or Business name

Washington primary residence address (if an individual) or Washington principal place of business address (if a business)

Mailing address, if different than residence address (Street address or PO Box, City, State, ZIP code) or exception address

One-time mailing address, if applicable

Email address Paperless renewal option

 Notify me by email when it’s time to renew my vehicle

2
Owner type Ownership – Joint tenants w/right

of survivorship
(JTWROS)         Yes  No

ID type Driver license/ID/TIN/EIN/UBI no Expiration date (Area code) Phone number

Registered owner full name (Last, First, Middle, Suffix) or Business name

Legal owner/Lienholder* – Fill out if different than registered owner. For additional legal owner/lienholders, see Vehicle Title Application 
Additional Owners, form 420-001A. *Approved lienholder may be added by selling dealer at a later time.
Name of legal owner/lienholder (Last, First, Middle initial or Business name)

Legal owner/Lienholder type ID type Driver license/ID/TIN/EIN/UBI number Expiration date ELT participant

 Yes  No
Mailing address (Street address or PO Box, City, State, ZIP code)

Dealer 
Dealer type Dealer no Dealer name Sale date Delivery date Vehicle status

 New  Used  Prev titled 
  Dealer authorized signature

Anyone who knowingly makes a false statement may be guilty of a felony under state law and upon conviction shall be punished by a fine, 
imprisonment, or both. I certify under penalty of perjury under the laws of the state of Washington that the foregoing is true and correct.

Signature of registered owner Title, if signing for business Signature of registered owner Title, if signing for business

Date and place (city or county) signed Date and place (city or county) signed

TD-420-001 (R/5/19)VW 

I certify that this information is correct. The vehicle is clear of encumbrances 
except as shown. Any required sales tax has been collected.

Click here to START or CLEAR, then hit the TAB button

Choose one Choose one

Choose one

Choose one

Choose one

Choose one

Choose one

Dealer signs here

Registered owner 1: Print completed form and sign here. Include title if business. Registered owner 2: Sign here, include title if business

Enter date and place (city or county) signed Enter date and place (city or county) signed

WSAD Services, Inc.   Form #33 TO REORDER PLEASE CALL WSAD Services, Inc. 1-800-998-9723

WSAD Services, Inc. Form #11A
Transitional Ownership & Lien Recording
8-1/2” x 8-1/2” ~ 2-part NCR ~ 50 per package

This is a multi-purpose form. For lien recording purposes, it should be 
submitted to a subagent or auditor following the creation of the lien 
in cases where the selling dealer does not have the Certificate of Title 
to the vehicle at the time the new lien is created (e.g., the prior lien 
holder did not promptly send the title after the lien was paid off). This 
form should be filed as soon as possible, and not later than 30 days 
from the date of sale or delivery of the vehicle, whichever is earlier, in 
order to timely perfect the lien in the event of a bankruptcy filing by the 
vehicle purchaser. For transitional ownership purposes, if ownership 
of a vehicle is being transferred to another entity (e.g., a wholesaler 
or auction house), the Transitional Ownership form is used to notify 
the Dept. of Licensing of the transfer when the Certificate of Title is 
not available. The form must be submitted within 5 days of the date of 
sale. This form may only be used in instances where the vehicle was 
previously titled in Washington. It cannot be used for a new vehicle, or 
for vehicles that are titled in another state.

WSAD Services, Inc. Form #33
Washington State Vehicle Title Application (Soft Title App)
8-1/2” x 11” ~ 3-part NCR ~ 100 per package

This form is used to apply for a Certificate of Ownership (title).

WSAD Services, Inc. Form #20
Washington State Employee Blue ID Cards
3-5/8” x 2-5/8” ~ 50 per package

The law requires any eligible person driving a dealership vehicle to carry a Vehicle Dealer 
Identification Card. The only persons who are eligible to carry this card are a dealer, 
officer, or member of an L.L.C.; a spouse of a dealer, officer, or member of an L.L.C.; or 
an employee of the dealership.
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WASHINGTON STATE FORMS

X

Certificate of Fact

Use this form to make a statement of fact.

License plate/ Registration number Vehicle Identification Number (VIN) or Hull Identification Number (HIN) 

Model year Make Model

I certify that

I certify under penalty of perjury under the laws of the state of Washington that the foregoing is true and correct.

 
Date and place (city or county) signed Signature

 
 Printed name of person signing this document

TD-420-043 (R/9/17)WA

Click here to START or CLEAR, then hit the TAB button

Print completed form and sign here

WSAD Services, Inc.               Form #34 Revised 9/17
This form is property of WSAD Services, Inc. and is not to be reproduced or copied.

To reorder, call (800) 998-9723 

17791_WSADA Form 34.indd   1 10/5/17   3:43 PM

X X

X X

Notarization / Certification – You don’t need your signature notarized if you sign in front of a WA vehicle licensing agent, who can certify your signature. 

 State of  County of 

Signed or attested before me on  by 
 Name of person(s) signing this document

  
  Notary/Agent/Subagent signature

  
  Notary printed or stamped name

 Title  and 
 Dealer or county/office number or notary expiration date

(Seal or stamp)

Affidavit of Loss/ Release of Interest
When completed, mail or take this form to any vehicle licensing office. If mailing, you must have your signature notarized.

License plate/Registration number Vehicle Identification Number (VIN) or Vessel Hull Identification Number (HIN)

Model year Make Model Body style

Affidavit of loss – Signature must be notarized or certified
Check all that apply

I do not have the following:
 Title   Registration   Tab   Decal   Plates   Metal tag

It is not in my possession because it was:
 Destroyed   Illegible   Lost   Stolen   Defaced and can no longer be used

I certify under penalty of perjury under the laws of the state of Washington that the foregoing is true and correct.
If signing for a business, I have full authority to do so.

PRINT Name

Position and company name, if signing for a business

(Area code) Telephone Washington driver license number

Email

Date and place (city or county) signed

Signature

PRINT Name

Position and company name, if signing for a business

(Area code) Telephone Washington driver license number

Email

Date and place (city or county) signed

Signature

Release of interest  – Signature must be notarized or certified
What are you releasing (check all that apply)

I am releasing interest in the following for the vehicle or vessel described above.
 Ownership   Gross weight license   Personalized plate

I certify under penalty of perjury under the laws of the state of Washington that the foregoing is true and correct.
If signing for a business, I have full authority to do so.

PRINT Name

Position and company name, if signing for a business

(Area code) Telephone Washington driver license number

Email

Date and place (city or county) signed

Signature

PRINT Name

Position and company name, if signing for a business

(Area code) Telephone Washington driver license number

Email

Date and place (city or county) signed

Signature

TD-420-040 (R/3/18)WA

Click here to START or CLEAR, then hit the TAB button

Signature must be notarized or certified Signature must be notarized or certified

Signature must be notarized or certified Signature must be notarized or certified

This form is property of WSAD Services, Inc. and is not to be reproduced or copied.
To reorder, call (800) 998-9723

Form #35 Revised 03/18

WSAD Services, Inc. Form #34
Certificate of Fact
8.5” x 11” ~ Single Sheet ~ 50 per pad

A Certificate of Fact is supplementary documentation that should be 
submitted with a vehicle title transaction when it is necessary to affirm a 
person’s status or authorization to act in a specified way. (For example, 
to verify that an individual has the authority to title a vehicle in another’s 
name, to release interest in a vehicle, or to request a duplicate title for a 
vehicle.) It is a DOL form that also can be used to clarify changes made 
to a title application.

WSAD Services, Inc. Form #35
Affidavit of Loss/Release of Interest
8-1/2” x 11” ~ Single Sheet ~ 50 per pad

This form is used when the prior owner or the dealer has lost the 
original title. It consists of two parts: 1) Affidavit of Loss, and  
2) Release of Interest. Both sections must be notarized.

WSAD Services, Inc. Form #P
Durable Temporary Permit Synthetic Paper
8-1/2” x 11” ~ Single Sheet ~ 500 per box

This paper is perforated using the Department of Licensing’s 
template and is used to print 45-day temporary permits to 
be displayed on the front and back of new and used vehicles 
being registered in Washington.  It is only compatible with 
laser printers.

2.5"

6"

8.5"

.625"

11"

4.75"

7"2" 2"

.625"

.3125"

.010 Nick All 4 Areas

x

50 TPI Perf Clean Edge

.625"
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ODOMETER DISCLOSURES
WSAD Services, Inc. Form #2
New Vehicle Odometer Disclosure
8-1/2” x 7” ~ 3-part NCR ~ 250 per package

This form is for use on a new vehicle to disclose the mileage at the time 
of first transfer, when there has never been a previous retail title transfer. 
The Washington State Secure Odometer Disclosure/Title Extension 
Statement may also be used in lieu of this form.
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FINANCE
WSAD Services, Inc. Form #51
Modified Vehicle Warranty Waiver
8-1/2” x 11” ~ Single Sheet ~ 50 per pad

This form should be used when a customer requests an alteration or 
modification of a vehicle that could partially or completely void a 
manufacturer’s warranty, and is intended to provide the dealership 
with a “safe harbor” under RCW 19.118.031.  If this form is not 
used, the dealership could potentially be held liable as a manufacturer 
under Washington’s Lemon Law.  By signing the form, the customer 
acknowledges that the dealer has notified the customer that they may no 
longer be eligible for some remedies under the Lemon Law.

WSAD Services, Inc. Form #50
Vehicle Buyer’s Order (Custom orders by request)
8-1/2” x 14 ~ 3-part NCR ~ 100 per package generic; custom available 
in quantities of 1000, 1500, 2500 and 5000

This form is used in concert with any financing documents when a 
vehicle is sold. It includes disclosures required under both Washington 
and federal law, as well as an arbitration clause to be initialed or signed 
by the purchaser. The form may be customized with a dealership 
logo or left blank, and prints in black with black shading, with 
blue available on request. WSAD Services, Inc. Form #9 - Selling 
Customer’s Disclosure Statement for Trade-in should also be used if  
a vehicle is accepted in trade. (See page 14.)

FINANCING CONDITION    IF A RETAIL INSTALLMENT CONTRACT OR NOTE AND SECURITY AGREEMENT IS SIGNED IN CONJUNCTION WITH THIS BUYER’S ORDER (COLLECTIVELY, THE 
“AGREEMENT”), THE AGREEMENT IS BINDING UPON EXECUTION, PROVIDED HOWEVER, THAT THE DEALER WILL HEREAFTER ASSESS THE BUYER’S CREDITWORTHINESS AND IF 
THE DEALER DOES NOT HEREAFTER APPROVE FINANCING ON  ACCOUNT OF THE BUYER’S CREDITWORTHINESS AND SUBSEQUENTLY NOTIFIES BUYER OF SUCH DISAPPROVAL, 
THIS AGREEMENT IS VOID, EXCEPT AS PROVIDED IN PARAGRAPH 6 ON THE REVERSE SIDE HEREOF.

ARBITRATION PROVISION    THIS ARBITRATION PROVISION GREATLY AFFECTS YOUR LEGAL RIGHTS IN ANY DISPUTE WITH US. PLEASE READ IT CAREFULLY BEFORE SIGNING.
• YOU OR WE SHALL, SUBJECT TO THE TERMS HEREOF, HAVE ANY DISPUTE BETWEEN US DECIDED BY ARBITRATION AND NOT IN COURT OR BY A JURY TRIAL.
• IF A DISPUTE IS ARBITRATED, YOU WILL GIVE UP YOUR RIGHT TO PARTICIPATE AS A CLASS REPRESENTATIVE OR CLASS MEMBER ON ANY CLASS CLAIM YOU MAY HAVE 

AGAINST US INCLUDING ANY RIGHT TO CLASS ARBITRATION OR ANY CONSOLIDATION OF INDIVIDUAL ARBITRATIONS.
• DISCOVERY AND RIGHTS TO APPEAL IN ARBITRATION ARE GENERALLY MORE LIMITED THAN IN A LAWSUIT, AND OTHER RIGHTS THAT YOU AND WE WOULD HAVE IN 

COURT MAY NOT BE AVAILABLE IN ARBITRATION. THE INFORMATION THAT YOU AND WE MAY OBTAIN IN DISCOVERY FROM EACH OTHER IN ARBITRATION IS GENERALLY 
MORE LIMITED THAN IN A LAWSUIT.

All disputes between the Parties and/or their designees (“Parties”), whether in contract, tort or otherwise – including the interpretation and scope of this provision, and the arbitrability of the 
claim or dispute, between you and us or our employees, agents, successors or assigns, that arise out of or relate to this Agreement or any resulting transactions shall, at your or our election, 
be resolved by neutral, binding arbitration, and not by a court action, in accordance with the laws of the State of Washington. Any claim or dispute is to be arbitrated by a single arbitrator 
on an individual basis and not as a class action. You expressly waive any right you may have to arbitrate a class action. If the Parties do not agree on a single arbitrator within ten (10) days 
following demand therefore, then the arbitrator shall be appointed by Washington Arbitration & Mediations Service. The Parties recognize, acknowledge and agree that the designated 
arbitrator will be an independent individual, not affiliated or related to either, and that any dispute between the Parties will not be heard and decided by a judge or jury.
You are responsible for the cost of the arbitration filing fee up to the amount of the filing fee for Superior Court.  We will pay any balance of the arbitration filing fee in excess of that amount, 
and are also responsible for paying any arbitration costs you would not otherwise be responsible for had you filed your claim in Superior Court.  We are not required to pay any costs or fees 
you would otherwise be required to pay had you filed your claim in Superior Court, including but not limited to: deposition fees, expert and fact witness fees, attorney’s fees (not otherwise 
recoverable as specifically provided for but limited by statute), reproduction costs, and costs related to electronic discovery. The arbitrator’s decision and/or award shall be final and binding on 
all parties, and may be sued upon or enforced in any court of competent jurisdiction.
You and we retain the right to self-help remedies, such as repossession, and the right to seek remedies in either bankruptcy court or small claims court for disputes within those courts’ 
jurisdiction, unless such action is transferred, removed, or appealed to a different court. This clause shall survive any termination, payoff, or transfer of this Agreement. If any part of this 
Arbitration Provision, other than waivers of class action rights, is deemed or found to be unenforceable for any reason, the remainder shall remain enforceable. 
Notwithstanding this provision, buyers covered by the Military Lending Act are not obligated to engage in arbitration.
By setting forth his or her initials, Buyer acknowledges that this Buyer’s Order contains the above arbitration provision, 
and agrees that he or she has read and agrees to the same:       BUYER ______________            CO-BUYER   _______________

BUYER AGREES THAT THIS AGREEMENT INCLUDES ALL OF THE TERMS AND CONDITIONS ON THE FRONT AND BACK SIDE HEREOF, THAT THIS AGREEMENT CANCELS 
AND SUPERSEDES ANY PRIOR AGREEMENT INCLUDING ORAL AGREEMENTS AND, AS OF THE DATE BELOW, COMPRISES, WITH ANY RETAIL INSTALLMENT  CONTRACT, 
SERVICE CONTRACT, INSURANCE CONTRACT, AND OTHER AGREEMENTS AND ACKNOWLEDGMENTS SIGNED CONTEMPORANEOUS HEREWITH, THE COMPLETE AND 
EXCLUSIVE STATEMENT OF THE TERMS OF THE AGREEMENT RELATING TO THE SUBJECT MATTERS COVERED BY THIS AGREEMENT.  BY SIGNING THIS AGREEMENT, 
BUYER ACKNOWLEDGES THAT BUYER HAS READ ITS TERMS AND HAS RECEIVED A TRUE COPY OF THIS AGREEMENT.  IF THIS ORDER IS FOR A USED VEHICLE, THE 
INFORMATION ON THE WINDOW FORM OF THE VEHICLE IS ALSO A PART OF THIS ORDER AND OVERRIDES ANY CONTRARY PROVISIONS OF THIS ORDER.

X   _____________________________________________________________________________   _________________________________________________________
 Buyer’s Signature Date Dealer or Dealer’s Authorized Representative

X   _____________________________________________________________________________   _________________________________________________________
 Co-Buyer’s Signature Date Salesperson’s Name

BUYER  ______________________________________________________  RES. PHONE ( ________) ________________ BUS. PHONE ( ________)  ____________________

ADDRESS  ___________________________________________________ CITY  _______________  COUNTY ________ STATE ________ZIP  _________________________

VEHICLE BUYER’S ORDER DATE ___________________

 STOCK NO. YEAR NEW USED COLOR MAKE MODEL VIN NUMBER

 Title Brands/Comments (if applicable):   ________ REBUILT    ________ JUNK    ________ SALVAGE/REBUILT    ________ DESTROYED    ________ OTHER

 1. BASE PRICE OF VEHICLE

 2. DEALER ADDED OPTIONS: 
 
 
 
 
 
 

 
 

 3. BASE PRICE OF VEHICLE AND OPTIONS  (1 PLUS 2)

 4.   ESTIMATED Vehicle Excise Tax, License, Title and  
Registration Fees, Bank Title Lien Release Fee  $_____________ 
(including $3.00 Arbitration Fee on New Cars) 
($2.50 Dealer Administrative Fee)

 5. DOWN PAYMENT (A) CASH 
  (Not receipt for cash received.) (B) REBATE

 6. ESTIMATED Net Trade-In Allowance

 7. TOTAL CREDITS (5 + 6)

 8.  SALES TAX    [Calculated on the difference between Cash Price of  
Vehicle and Options (Line 3 above) and Gross Trade-in Allowance]

 9. DOCUMENTARY SERVICES FEE

 10. SERVICE CONTRACT

 11. MAINTENANCE CONTRACT

 12. SALES TAX [For Service Contract and/or Maintenance Contract]

 13. INSURANCE (Life, Disability, etc.)

 14. OTHER

 15. TOTAL CASH PRICE OF VEHICLE  
  (3 + 4 + 8 + 9 + 10 + 11 + 12 + 13 + 14)

 16. UNPAID BALANCE OF CASH PRICE DUE ON DELIVERY  (15 – 7)

 17. UNPAID BALANCE – AMOUNT FINANCED (15 – 7)

                                           A.  USED VEHICLE TRADE-IN

 YEAR                                  MAKE                                       MODEL  

 MILEAGE                                             VIN#  

 BALANCE OWED TO:  
 LIENHOLDER’S ADDRESS

                                             B.  SECOND VEHICLE TRADE-IN

 YEAR                                  MAKE                                       MODEL  

 MILEAGE                                             VIN#  

 BALANCE OWED TO:
 LIENHOLDER’S ADDRESS

 Gross trade-in allowance for (A)  $ _______________

        Less estimated balance owed on (A) $ _______________

 Gross trade-in allowance for (B)  $ _______________

        Less estimated balance owed on (B) $ _______________

 *ESTIMATED NET ALLOWANCE ON TRADE-IN(S): $ _______________
           (carry over to line 6)
  *Buyer acknowledges that the payoff and/or lien balance on the trade-in vehicle as 

described above is only an estimated figure, subject to verification and confirmation 
from the lienholder as to the exact dollar amount.  In the event the payoff/lien balance 
exceeds the above-stated amount, such additional amount shall, at the option of the 
Dealer, be added to the total cash price of the vehicle and shall be paid to the dealer 
on request or added to the amount being financed.

 X  _______________________________________________________________
         SIGNATURE  (DO NOT INITIAL)

 LICENSE NO.  WA:                                  TAB:                        EXP:  

 ODOMETER READING  
The owner of a vehicle may be required to spend up to $150 for repairs if the vehicle does not 
meet the vehicle emission standards under chapter 70.120 RCW.  Unless expressly warranted by 
the motor vehicle dealer, the dealer is not warranting that this vehicle will pass any emission tests 
required by federal or state law.

X ___________________________________________________________________
    SIGNATURE  (DO NOT INITIAL)

NOTICE TO BUYER REGARDING THE AIRBAGS ON THIS VEHICLE:
_____  an “on/off switch” has been installed on the airbag(s)
_____  the airbag(s) have been deactivated

REORDER FROM WSAD Services, Inc.

2019 © WSAD Services, Inc       Form #50 Rev. 07/19This form is property of WSAD Services, Inc. and is not to be reproduced or copied.
To reorder, call (800) 998-9723 



8

FINANCE

WSAD Services, Inc. Form #24
Acknowledgement of Rewritten Contract
8-1/2” x 11” ~ Single Sheet ~ 50 per pad

This form is used to mutually rescind the original sales contract or to 
acknowledge that the financing condition has not been met. This form 
is important to protect a dealership from a claim that it violated the 
bushing law, and should be used to: (i) document that the customer 
was given the right to obtain a refund of all consideration paid by the 
customer, and (ii) to establish that the customer voluntarily elected to 
enter into a new and different sales contract.

WSAD Services, Inc. Form #22
Condition of Financing
8-1/2” x 11” ~ 2-part NCR ~ 100 per package

This form is a notice to the buyer that the sales transaction is expressly 
conditioned on a bank or lending institution accepting the assignment 
of the contract and/or the dealer approving financing. This form also 
authorizes the dealership to submit the buyer’s credit application and the 
contract to more than one lending institution, and provides an explanation 
and protection to the dealer from a violation of the bushing law.

WSAD Services, Inc. Form #23
Acknowledgment of Negotiation
8-1/2” x 11” ~ Single Sheet ~ 50 per pad

The form acknowledges that the customer negotiated the purchase 
price for the vehicle, and that the purchase price was discounted 
because the vehicle was sold “AS IS” without any implied warranty 
of merchantability. This form should be used in conjunction with Form 
#6 (Disclaimer of Warranties Agreement) to help ensure that there has 
been a proper disclaimer of implied warranties.
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FINANCE
Credit Application Processing Agreement

We have requested that you complete a Credit Application in conjunction 
with your request for our assistance in securing financing for your vehicle 
purchase or lease.  The Credit Application is very important to you and to 
our dealership, as it will directly affect the approval of financing for your car 
loan/lease, as well as the terms and conditions of such approval.

IT IS CRITICAL THAT YOU FULLY, COMPLETELY, AND 
ACCURATELY COMPLETE THE CREDIT APPLICATION, AND 
THAT THERE BE NO ERRORS OR OMISSIONS. You will be 
required to sign the credit application under penalty of perjury so, after 
completion, be sure to review it carefully for accuracy.

Please note that lender approval of the loan/lease may be denied or retracted 
after initial approval if it is discovered or revealed that you have provided 
erroneous or false information in completing the Credit Application.   If the 
lender originally approves your credit and then later discovers that credit 
was approved based on erroneous or false information provided by you, we 
will notify you of this misrepresentation and you will be required to 
immediately return the vehicle to us.  If you fail to return the vehicle, we 
may take further action against you to recover the vehicle.

If loan/lease approval is denied for any reason, we will timely notify you of 
that denial. You will be obligated to return our vehicle to us, and we will tender 
to you what you have given to us in trade and/or as a down payment.

By signing below, you hereby confirm that you understand and agree to  
abide by the above terms.

Customer Signature Date Customer Signature Date

2019 © WSAD Services, Inc.               Form #40 Revised 2/19

This form is property of WSAD Services, Inc. and is not to be reproduced or copied.
To reorder, call (800) 998-9723 

WSAD Services, Inc. Form #40
Credit Application Processing Agreement
8-1/2” x 11” ~ 2-part NCR ~ 100 per package

This form provides clear evidence that the customer has been informed 
of the importance of completing their credit application accurately, and 
the implications of a possible denial of credit.

WSAD Services, Inc. Form #44
Collateral Contract Agreement
8-1/2” x 11” ~ 2-part NCR ~ 100 per package

This form is used when the customer wants to obtain financing for the 
purchase of a vehicle through a source other than one offered by the 
dealership’s finance department. It explains the conditions that must 
be met in order for the customer to complete the vehicle purchase 
with outside financing, and sets forth the circumstances under which 
the customer will be bound by the terms and conditions of the retail 
installment sales contract (the “collateral contract”).
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FINANCE

WSAD Services, Inc. Form #48
Rescission of Offer to Purchase
8-1/2” x 11” ~ 2-part NCR ~ 100 per package

This form should be used in conjunction with the Bushing Logs, to 
further document compliance with the bushing statute. It is mailed 
to customers who have not responded to the dealership’s attempt to 
rescind the offer to purchase. It advises the customer in writing that 
financing has not been approved, the original contract has been voided, 
the trade-in or down payment is tendered back, and the dealership’s 
vehicle must be returned immediately. The form gives the customer the 
option of working with the dealership on other financing options.

WSAD Services, Inc. Form #46
Bushing Log
8-1/2” x 11” ~ 50 per package

A “must have” form for every dealership. This log is a critical tool 
for establishing documentation of compliance with the state bushing 
statute. It provides space for recording bushing calls, as well as a 
thorough telephone script for dealership staff to follow to ensure critical 
verbiage is used consistently with each bushing call.
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USED CARS & TRADE-INS
WSAD Services, Inc. Form #4
FTC Used Car Buyers Guide (Implied)
(As-Is Sticker ~ tape top & bottom)
7-1/3” x 11-5/8” ~ 250 per package or 1000 in a box

Federal law requires that the Used Car Buyers Guide be displayed 
prominently and conspicuously on or in all used vehicles for sale on 
the dealership lot.

WSAD Services, Inc. Form #4-S
Spanish Used Car Buyers Guide
(As-Is Sticker ~ tape top & bottom)
7-1/3” x 11-5/8” ~100 per package

If a dealership conducts used car transactions in Spanish, the dealership 
must post a Spanish language Buyers Guide on the vehicle prior to 
offering it for sale.
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USED CARS & TRADE-INS

2018 © WSAD Services, Inc.               Form #5 Revised 3/18
This form is property of WSAD Services, Inc. and is not to be reproduced or copied.

To reorder, call (800) 998-9723 

WSAD Services, Inc. Form #5
Limited Warranty
8-1/2” x 14” ~ 2-part NCR ~ 100 per package

This form is used to offer and extend a limited warranty on mechanical 
defects (for a specified period of time or for a specified number of miles) 
to the original buyer only, and applies only to the vehicle described on 
the form. If a dealer is offering a limited warranty on a vehicle, a written 
limited warranty form must be given to the purchaser.

WSAD Services, Inc. Form #5A
Limited Warranty: 30 Days or 1,500 Miles
11” x 8-1/2” ~ 2-part NCR ~ 100 per package

This form is used to offer a limited warranty on mechanical 
and safety defects for a period of thirty (30) days from the 
date of purchase or 1,500 miles of operation, whichever 
occurs first.
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USED CARS & TRADE-INS

RCW 48.110.020

THIS MOTOR VEHICLE IS SOLD BY THE SELLER (DEALER) AND PURCHASED BY THE PURCHASER “AS IS”, 
“WITH ALL FAULTS”, AND WITHOUT ANY EXPRESS OR IMPLIED WARRANTIES BY SELLER. ANY WARRANTY 
COVERAGE ON THIS VEHICLE COMES FROM THE MANUFACTURER UNDER THE TERMS OF ANY UNEXPIRED 
MANUFACTURER’S WARRANTY. THERE ARE NO WARRANTIES OF SELLER WHICH EXTEND BEYOND THE 
DESCRIPTION ON THE FACE HEREOF. THE PURCHASER WILL BEAR THE ENTIRE EXPENSE OF REPAIRING OR 
CORRECTING ANY DEFECTS THAT PRESENTLY EXIST OR THAT MAY OCCUR ON OR IN THIS VEHICLE (EXCEPT 
TO THE EXTENT THAT SUCH REPAIRS ARE COVERED UNDER THE ORIGINAL MANUFACTURER’S UNEXPIRED 
WARRANTY, IF ANY).               Purchaser’s initials:__________________

THE SELLER DOES NOT IN ANY WAY WARRANT THE FITNESS OF THE MOTOR VEHICLE FOR FITNESS FOR 
PARTICULAR PURPOSE, ANY PARTICULAR USE, OR THE MERCHANTABILITY OF THE MOTOR VEHICLE 
PURCHASED UNDER THIS CONTRACT. UNDER WASHINGTON’S UNIFORM COMMERCIAL CODE, A WARRANTY 
OF MERCHANTABILITY MEANS THAT THE VEHICLE MUST PASS WITHOUT OBJECTION IN THE TRADE UNDER 
THE CONTRACT DESCRIPTION,  BE OF FAIR AVERAGE QUALITY WITHIN THE DESCRIPTION, AND BE FIT FOR THE 
ORDINARY PURPOSES FOR WHICH VEHICLES ARE USED.

THE SELLER NEITHER ASSUMES NOR AUTHORIZES ANY OTHER PERSON TO ASSUME FOR IT ANY LIABILITY 
IN CONNECTION WITH THE SALE OF THE HEREIN DESCRIBED VEHICLE, WHETHER THE MOTOR VEHICLE IS 
PURCHASED FOR COMMERCIAL OR FOR PERSONAL, FAMILY OR HOUSEHOLD USE. PURCHASER HAS INSPECTED 
THE MOTOR VEHICLE AS FULLY AS HE/SHE DESIRES PRIOR TO ENTERING INTO THIS CONTRACT, AND 
UNDERSTANDS AND AGREES THAT THE SELLER MAKES NO WARRANTY WHATSOEVER, EXPRESS OR IMPLIED, 
RESPECTING THE QUALITY, CHARACTERISTICS, PERFORMANCE OR CONDITION OF THE MOTOR VEHICLE, OR 
ANY OF ITS COMPONENT PARTS, INCLUDING, BUT NOT LIMITED TO THE FOLLOWING:

NOR DOES THE SELLER MAKE ANY WARRANTY WHATSOEVER, EXPRESS OR IMPLIED, CONCERNING THE LENGTH OF TIME 
OR MILEAGE WHICH THE MOTOR VEHICLE WILL OPERATE OR TRAVEL AFTER THE DATE OF THE CONTRACT OR PURCHASE.
Purchaser’s initials:________________________
PURCHASER AGREES, RECOGNIZES AND ACKNOWLEDGES THAT THE NEGOTIATED PURCHASE PRICE FOR THE MOTOR 
VEHICLE DESCRIBED HEREIN REFLECTS THE FACT THAT THE VEHICLE IS BEING SOLD “AS IS” WITHOUT ANY WARRANTIES, 
EXPRESS OR IMPLIED, BY SELLER. PURCHASER FURTHER AGREES THAT THE SELLER SHALL HAVE NO LIABILITY FOR 
CONSEQUENTIAL DAMAGES IN THE EVENT OF INJURY TO ANY PERSONS OR PROPERTY, OR ANY LIABILITY FOR LOSS OF 
USE, LOSS OF TIME, LOSS OF PROFITS OR INCOME, OR ANY OTHER INCIDENTAL EXPENSES ARISING FROM MALFUNCTION 
OR DEFECT OR UNFITNESS OR DEFICIENCY OF THIS VEHICLE.  Purchaser’s initials:_________________
It is the intent of this disclaimer to disclaim any express or implied warranties under the Uniform Commercial Code, and particularly to comply 
with RCW 62A.2-316 and the Magnuson-Moss Warranty Act, wherein disclaimers of warranties as to goods purchased primarily for personal, 
family or household use are permitted to be disclaimed. However, the implied warranty of merchantability shall not be deemed disclaimed if the 
purchaser purchases from seller a service contract as defined in RCW 48.110.020 for the motor vehicle within ninety (90) days of the purchase 
date of the motor vehicle. Implied warranty of merchantability means that the motor vehicle will be at least such as to pass without objection in 
the trade under the contract description and is fit for the ordinary purposes for which a motor vehicle is used.

FRAME AND BODY
ENGINE
TRANSMISSION & DRIVE SHAFT
DIFFERENTIAL
ELECTRICAL SYSTEM
TIRES
a) Tread depth (in excess of 
     minimum standards 2/32 inch)
b) Damage not apparent from 
     visual inspection
FUEL SYSTEM
EXHAUST SYSTEM

BRAKE SYSTEM
STEERING SYSTEM
SUSPENSION SYSTEM
COOLING SYSTEM
WHEELS
ACCESSORIES
a)  Gauges or warning devices
b)  Radio and/or cassette player and/or CD player
c)  Air conditioner
d)  Heater & defroster
e)  Windows
f)  Dash lights, head unit, and/or other displays
g)  GPS (Global positioning system)

DISCLAIMER OF WARRANTIES AGREEMENT
(NOT APPLICABLE IF VEHICLE SOLD WITH

EXTENDED WARRANTY OR SERVICE CONTRACT.)
THIS AGREEMENT HAS BEEN NEGOTIATED AND ENTERED INTO BETWEEN SELLER AND PURCHASER 
COVERING THE VEHICLE DESCRIBED HEREIN:

Year  Make  Model  Body Style

Serial Number  License Number  Mileage

AGREED TO THIS___________________________ DAY OF____________________________________, 20____________

SELLER:____________________________________

By__________________________________________

Title:________________________________________

RECEIPT OF A COPY OF THIS NEGOTIATED AGREEMENT IS HEREBY 
ACKNOWLEDGED, UNDERSTOOD AND SIGNED PRIOR TO THE SALE BEING 
CONCLUDED AND PRIOR TO MY SIGNING ANY AND ALL DOCUMENTS OR 
CONTRACTS RELATED TO THE PURCHASE OF THIS VEHICLE.

_______________________________________________________________
        Purchaser
_______________________________________________________________
       Print Name

THIS AGREEMENT IS A PART OF THE VEHICLE PURCHASE CONTRACT

2018 © WSAD Services, Inc.               Form #6 Revised 12/18
This form is property of WSAD Services, Inc. and is not to be reproduced or copied.

To reorder, call (800) 998-9723 

HIGHLY RECOMMENDED!

WSAD Services, Inc. Form #6
Disclaimer of Warranty
8-1/2” x 14” ~ 2-part NCR ~ 100 per package

It is the intent of this form to disclaim any express or implied warranties 
under state law and the Magnuson-Moss Warranty Act. In signing the 
Disclaimer of Warranty form, the buyer agrees and acknowledges that the 
negotiated price for the vehicle reflects the fact that the seller is selling the 
vehicle “AS IS” without any warranties.

WSAD Services, Inc. Form #8
Authorization for Pay-Off
5-1/2” x 8-1/2” ~ 2-part NCR ~ 100 per package

The form gives the dealership authorization from the owner of the vehicle to pay off the 
balance owing on a trade-in vehicle.
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USED CARS & TRADE-INS
HIGHLY RECOMMENDED!

WSAD Services, Inc. Form #9
Seller’s Disclosure Statement for Trade-In Vehicle
8-1/2” x 11” ~ Single Sheet ~ 50 per pad

This form should be completed by any person, corporation or entity 
selling a vehicle to a franchised dealer to certify the condition of the 
vehicle. Use of the form will assist a dealer in rescinding the sale 
or pursuing the seller for damages if the vehicle title turns out to be 
branded, encumbered, or the vehicle has hidden defects or damage.

WSAD Services, Inc. Form #10A
Wholesale Order
8-1/2” x 11” ~ 3-part NCR ~ 100 per package

A single form that can be used by either a seller or buyer in a wholesale 
transaction to provide the dealer with certification from the other party 
as to the condition of the vehicle, e.g., the certificate of title is not 
branded, airbags are intact, vehicle has not been involved in a collision 
resulting in damage, no hidden defects, etc.
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USED CARS & TRADE-INS

WSAD Services, Inc. Form #10A-1
Wholesale Order
8-1/2” x 11” ~ 3-part NCR ~ 100 per package

This version of Form 10-A includes an odometer disclosure section.

WSAD Services, Inc. Form #25
Consignment and Sales Agreement
8-1/2” x 11” ~ 2-part NCR ~ 50 per package

This form should be used in connection with vehicles accepted by the 
dealership for consignment sale, it requires the owner/consignor to 
warrant that the title to the vehicle is not branded, that the odometer 
has not been tampered with, and that the vehicle is merchantable.
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MISCELLANEOUS
WSAD Services, Inc. Form #12
Dealer’s Permit for Demonstration
(Short Form) 4” x 5-1/2” ~ 2-part NCR ~ 200 per package

The permit gives a prospective buyer authorization to operate a vehicle for 
demonstration. The permit must be carried in the vehicle at all times it is being  
operated for demonstration purposes.

WSAD Services, Inc. Form #13
Dealer’s Permit for Demonstration
(Long Form) 8-1/2” x 11” ~ Single Sheet ~ 50 per pad

The permit entitles a customer to operate a vehicle for demonstration. 
The form requires a photocopy of a prospective buyer’s driver’s license 
and must be carried in the vehicle at all times it is being operated for 
demonstration purposes. The customer agrees to pay for all damage 
resulting from the customer’s use of the vehicle, and acknowledges that 
the dealer is not providing any collision or public liability insurance.
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MISCELLANEOUS
WSAD Services, Inc. Form #14
Automobile Bill of Sale
8-1/2” x 8-1/2” ~ Single Sheet ~ 50 per pad

The form is used for the sale of a vehicle as a form of sales contract.

WSAD Services, Inc. Form #19
Agreement and Acknowledgment of Goodwill Service
8-1/2” x 7” ~ 2-part NCR ~ 100 per package

The form acknowledges that repairs performed by the dealer were 
voluntary, gratuitous, and good will service and not as a result of any 
express or implied contractual obligation or liability. This form should 
be used whenever “free work” is performed on a vehicle in order to 
prevent any claim that the dealer has waived its disclaimer of any 
express or implied warranties.
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PRIVACY NOTICES
WSAD Services, Inc. Form #30 	 FTC Required
Custom Privacy Notice
8-1/2” x 11” ~ 2-part NCR ~ available in quantities of 500, 1,000, 
1,500, and 2,500
OR
8-1/2” x 14” ~ 2-part NCR w/ mail-back form ~ available in quantities 
of 1,000, 1,500, and 2,500
 
The FTC’s Model Privacy Notice provides consumers with a uniform 
notice that allows them to easily compare policies from different 
financial institutions.  The Privacy Notice lets your customers know 
your dealership’s policy on how it will use their non-public personal 
information, including use for your marketing purposes or for disclosure 
to affiliated and non-affiliated parties, including manufacturers, 
insurance companies, and marketing/research firms.
 
You must use some version of this form with any person who gives you 
personal information in the context of possibly financing or leasing a 
vehicle from you, even if they do not complete a formal application.  
Each form should be customized to the individual dealership’s 
policies and network of affiliates and third parties.  WSAD Services, 
Inc. will custom print Privacy Notices for dealers who provide a 
template customized for their store(s).   Dealers are solely responsible 
for the content of their individual Privacy Notice.  Please contact our 
office at (206) 433-6300 for a blank template to complete.
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DEPARTMENT OF REVENUE

WSAD Services, Inc. Form #16A
New Motor Vehicle Wholesale Sales Invoice
8-1/2” x 11” ~ Single sheet ~ 50 per pad

This form is used for wholesale sales of new motor vehicles conducted 
by dealers selling the same make of vehicle. It should be used to 
document that the sale is exempt from business and occupation (B&O) 
tax. 

WSAD Services, Inc. Form #17
Buyer’s Certificate of Out-of-State Delivery
8-1/2” x 14” ~ Single Sheet ~ 50 per pad

Use this form when delivering a vehicle to a buyer at a point outside of 
Washington in order to establish that the sale is exempt from both B&O 
tax and sales tax.
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DEPARTMENT OF REVENUE

WSAD Services, Inc. Form #18
Buyer’s Affidavit
8-1/2” x 14” ~ Single Sheet ~ 50 per pad

This Affidavit should be completed and signed by a non-resident buyer 
of a vehicle transporting it outside this state under a trip permit, non-
resident license plate, or 45-day non-resident military permit. This form 
is used to establish that the sale is exempt from sales tax.

WSAD Services, Inc. Form #31
Affidavit of Courtesy Delivery
8-1/2” x 5-1/2” ~ 2-part NCR ~ 50 per package

If a selling dealer is not registered with the Department of Revenue, the 
courtesy dealer must report and pay the taxes due on the transaction. 
This form is used by the courtesy dealer to obtain an affidavit from the 
selling dealer stating that the selling dealer is registered with the Dept. 
of Revenue and will report and remit the retailing B&O and sales tax, 
or, in the alternative, to authorize the courtesy dealer to withhold an 
amount equal to the B&O and sales tax.
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All forms are property of WSAD Services, Inc. and are not to be reproduced or copied.

WSAD Services, Inc. also offers the following items:

Sign for Dealership Service Departments:

	 Repair Estimate Rights Poster (#S2)
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